
SUPPLIER
HOME > ACTIONS > ADD NEW SUPPLIER >
Requirements

3. New Supplier Form: Requirements (Local)



Requirements (Foreign – outside USA)

Note: List of requirements changes based on the selected Country in the Details tab.



Requirements Check the applicable documents based on your Supplier Approval

Program (SAP) and Foreign Supplier Verification Program (FSVP.)
Note: Documents will be added on the bottommost of the system.

See the figure below.

Other If a required additional document is not on the default list,

input the document title and click Add.

Click to save input progress.

Adding Requirements:

Requirements Displays the selected SAP/FSVP documents.

Document Option 1:Manual upload – Choose a file from your PC or storage.

Option 2: YouTube URL – Copy and paste the YouTube file URL.

Option 3: Google Drive – Copy and paste the Google Drive file URL.

Option 4: SharePoint URL - Copy and paste the SharePoint file URL.

Document Click to view the uploaded SAP/FSVP document.

File Name Input document name.

Comment Input comments or remarks, if any.



Document

Validity Period

Input document validity period. Choose from the following options:

Template Click to view the pre-uploaded generic file template.
Note: File template can also be uploaded in the Home Menu > Template Tab

Template Option 1:Manual upload – Choose a file from your PC or storage.

Option 2: YouTube URL – Copy and paste the YouTube file URL.

Option 3: Google Drive – Copy and paste the Google Drive file URL.

Option 4: SharePoint URL - Copy and paste the SharePoint file URL.

Compliance Displays compliance percentage of each SAP/FSVP document.

Click to save input progress.

Review/Approval of Requirements:

Document Click to view the uploaded SAP/FSVP document.

Reviewed By

Approved By

Select the name of the designated reviewer and approver.

Comment Input comments or remarks, if any.

Click to save input progress.


